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Code of Conduct Policy

1.0 Introduction and Scope

1.1 This Code of Conduct sets out the standards of behaviour expected from all employees of Hampsey
Ltd (“The Company”). It exists to ensure that every employee acts with integrity, professionalism, and
respect at all times, both on and off site. The policy promotes a safe, fair, and productive working
environment consistent with the company’s core values.

1.2 This policy applies to all employees — whether permanent, temporary or agency-based (hereto referred
to as “Employees”) — engaged by Hampsey Ltd in any capacity as a representative of the Company.
Compliance of this Policy is a condition of employment.

2.0 General Principles

2.1 Employees are expected to:

e Demonstrate honesty, integrity and respect in all interactions — both internally and externally.

e Carry out duties diligently and safely, in accordance with company policies and procedures.

¢ Represent Hampsey Ltd positively in all professional settings.

e Comply with all applicable laws, industry standards and site regulations.

3.0 Conduct in Specific Circumstances

3.1 Inter-Employee Conduct and Relationships

3.1.1

3.1.2
3.1.3

3.14
3.1.5

Employees must treat all colleagues, clients and stakeholders with courtesy, dignity and
respect at all times.

Harassment, bullying, discrimination or any form of abusive behaviour will not be tolerated.

Personal relationships between Employees must not compromise professional judgement,
create conflicts of interest or negatively effect team performance. The Company reserves the
right to terminate the employment of one or both of its employees who are engaged in a
relationship where it is deemed to be in the best interests of the Company.

Any conflict of interest or perceived favouritism should be declared to management promptly.

Disagreements should be handled constructively through communication or, where
necessary, the Company’s Grievance Policy.

3.2 Conduct on Site

3.2.1

3.2.2
3.2.3
3.24

Employees must comply with all site rules, safety procedures and instructions from Site
Supervisors or Management.

Employees must arrive on time, properly equipped and ready to work.
Aggressive, abusive or disruptive behaviour will not be tolerated.
Employees are responsible for maintaining the cleanliness and orderliness of their work areas.

3.3 Use of Company Equipment and Property

3.3.1

3.3.2

3.3.3

Company tools (including those on hire), equipment and materials must be used solely for
authorised business purposes.

Employees must handle all company property with care and report any loss, damage or
misuse immediately.

Theft, unauthorised use or negligence concerning company property will be treated as gross
misconduct as per the Disciplinary Policy.

3.4 Use of Company Apparel and Representation
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3.41
3.4.2

3.4.3

Employees must wear appropriate PPE at all times when on site as per Hampsey Ltd
instructions.

Company-branded apparel must be kept clean, presentable, intact and must only be worn in
a professional context.

Employees must not engage in conduct that could bring the Company into disrepute whilst
wearing company clothing or identification.

3.5 Confidentiality and Company Information

3.5.1

3.5.2

3.56.3

Employees must not disclose confidential or commercially sensitive information to
unauthorised persons.

Company documents and data must be handled in accordance with the GDPR Policy and
data protection laws.

The unauthorised sharing of company information — including social media — is prohibited.

3.6 Conduct on Social Media

3.6.1
3.6.2
3.6.3

3.6.4

3.6.5

This Policy will

Employees must exercise good judgement when using social media and must not post, share
or publicly interact with any content that could harm the reputation of the Company.

Any online references to the Company, it's projects or personnel must be respectful, accurate
and in-line with confidentiality obligations.

Employees must not disclose confidential information, site details or client-related matters on
any social media platform.

Offensive, discriminatory or defamatory behaviour — even outside of working hours — can
reflect negatively on the Company and the Company reserves the right to subject Employees
breaching this policy to disciplinary action.

Only authorised personnel may post official company updates or represent the Company in
an official capacity online.

be reviewed and updated as necessary on at least an annual basis. Accountability for the

compliance of this statement rests with the Managing Director.

S

Greg Hampsey

N\

Managing Director

Hampsey Ltd

15t December 2025
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