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Health and Safety Policy
Introduction

Hampsey Ltd fully accepts the obligations played upon it by the various Acts of Parliament covering health 
and safety. The Company requires its Directors to ensure that the following policy is implemented.

This policy has been prepared and published under the requirements of Health & Safety at Work legislation. 
The purpose of the policy is to establish general standards for health and safety at work to distribute 
responsibility for their achievement to all managers, supervisors and other employees through the normal 
line management process.

1.0  Management Responsibilities

1.1 Directors

1. The Director(s) has overall responsibility for the implementation of the Company’s policy. In particular, he 
is responsible for ensuring that the policy is widely communicated and that its effectiveness is monitored.

1.2 Senior Managers

1. These managers are wholly accountable to the Director for the implementation of the policy within the 
area of their specified responsibility — this area could be within the business (such as a department) or a 
geographic area (such as a construction site).

1.3 Safety Officer

1. The Safety Officer is a nominated manager responsible for co-ordinating effective health and safety 
policies and controls across the organisation.

2. The Safety Officer is responsible for: 

• The production and maintenance of the Company’s policy and ensuring that Department Guidelines 
are consistent with policy.

• Its application.

• Monitoring and reporting on the effectiveness of the policy.

• The provision of general advice about the implication of the law.

• The identification of health and safety training needs.

• Acting on behalf of the Director as the Company’s formal link with the Health and Safety Executive, 
Environment Health Department and other external agencies.

• The production and maintenance of any health and safety documents or codes of practice as 
necessary for any relevant area of the Company services where this is required.

1.4 Responsibility for Specific Workplaces

Workplace Director Accountable To Responsible Senior Manager

Construction Site • Construction Director

• The Site Manager

• Site Foremen also bear 
responsibility for ensuring 
operatives adhere to the policy 
on a day-to-day basis.

Head Office • Commercial Director • The Office Manager

Yard • Logistics Director • The Logistics Manager
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2.0  Health and Safety Management Process

2.1 Health, Safety and Welfare Guidelines

1. Its is the policy of Hampsey Ltd to require departmental managers to produce appropriate departmental 
health and safety policies or guidelines. These should embody the minimum standards for health and 
safety for the department and the work organised within it.

2. It shall be the responsibility of the manager to bring to the attention of all members of their staff, the 
provisions and guidelines and to consult with appropriate Health and Safety Representatives about the 
updating of these guidelines. Suggested model contents of a guideline are: 

• A clear statement of the role of the department.

• Regulations governing the work of the department.

• Clear reference to safe methods of working; for example, nursing procedures, manufacturer’s manuals 
etc..

• Information about immediate matters of health and safety concern such as fire drills, fire exits, first aid 
etc..

• Training standards.

• The role and identity of the Health and Safety Representative.

• Names of specialist advisers who can be approached about the work of the department.

• The manager responsible for organisation and control of work.

• Accident reporting procedures.

• Departmental safety rules.

• Fire procedures.

• Policies agreed by the Company

2.2 Identification of H&S Hazards, Annual Audit and Regular Risk Assessments

1. It is the policy of Hampsey Ltd to require a thorough examination of health and safety performance 
against established standards in each department, at least annually. The technique to be adopted for 
such examinations will be the Safety Audit. The Audit requires a review of: 

• Standards laid down in the policy.

• Departmental guidelines.

• Relevant regulations.

• Environmental factors.

• Staff attitudes.

• Staff instructions.

• Methods of work.

• Contingency plans.

• Recording and provision of information about accidents and hazards and the assessment of risk.
2. The information obtained by the Audit will be used to form the basis of the plan for the department for the 

following year.
3. The responsibility for ensuring the audit activity is carried out as part of this policy rests with the Director 

and will be carried out by the Safety Officer. Although the audit remains a management responsibility, 
managers are required, as part of this policy, to seek the involvement of the appropriate Health and 
Safety Representative in the conduct of the Audit.

4. It is the management’s responsibility to ensure that any deficiencies highlighted in the Audit are dealt with 
a quickly as possible.
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5. In addition to carrying out Safety Audits, it is the responsibility of the department manager to have 
checked, at least quarterly, all portable equipment, including electrical appliances, in their area and to 
ensure that all problems are immediately dealt with.

6. Managers have a continual responsibility for the elimination of hazards in order to maintain a safe 
working environment and will also be expected to carry out regular risk assessments in line with the 
Health and Safety Executive Guidelines; these are as follows: 

1. Identify the hazards.
2. Decide who might be harmed and how.
3. Evaluate the risks and decide on precautions.
4. Evaluate the findings and implement the precautions.
5. Review the assessment and update when necessary.

2.3 Safety Representatives

1. Hampsey Ltd will support Safety Representatives in carrying out their role and give all reasonable 
assistance. Safety Representatives will be encouraged to discuss specific health and safety issues with 
the relevant Director. They may also formally report hazardous or unsafe circumstances to the Director 
and will be formally notified of the remedial action taken or be given a reason as to why the action cannot 
be taken.

2.4 Training

1. Health and Safety training shall be incorporated within annual training programmes as part of the 
development of a systematic training plan. Health and Safety training needs will therefore be identified 
and planned for in the same manner as other training needs.

2. Four areas of need shall be given special priority: 

• Training for managers to equip them with an understanding of their responsibilities under this policy 
and the role and purpose of safety representatives.

• Training for safety representatives to enable them to discharge their function.

• Training for all members of staff to acquaint them with the main provisions of the law and its practical 
implication, the main features of this policy and key safety rules.

• Induction and in-service training for staff at all levels to acquaint them fully with new requirements and 
hazards.

2.5 Records, Statistics and Monitoring

1. The Company will operate systems for recording, analysis and presentation of information about 
accidents, hazard situations and untoward occurrences. Advice on systems will be provided by the Safety 
Officer in conjunction, where appropriate, with specialist advisory bodies; e.g. local Environmental Health 
Departments.

2. The responsibility for the operation of these systems rests with managers and supervisors at all levels. 
Information obtained from the analysis of accident statistics must be acted upon and, where necessary, 
bids for additional expenditure made to the Director.

2.6 Reports to the Health and Safety Executive

1. The responsibility for meeting the requirements of the Reporting of Injuries, Diseases and Dangerous 
Occurrences Regulations (1985) (RIDDOR) to the Health and Safety Executive shall rest with the 
Director as delegated to the Safety Officer.

2.7 Specialist Advisory Bodies
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1. Certain bodies, and the individual members of these bodies, have always has a Health and Safety role — 
most notably, the Health and Safety Executive or local Environmental Health Departments. If further 
specialist advice is required, this may be obtained by managers from expert individuals or bodies outside 
the Company.

2.8 The Occupation Health Service

1. It is the policy of the Company to obtain independent Occupational Health advice when required. Such 
services can include counselling on health and associated matters, investigation of hazards and 
accidents, environment studies, health interviews and employment medicals.

2.9 First Aid

1. It is the policy of the Company to make provision for First-Aid and the training of ‘First-Aiders’ in 
accordance with the First-Aid Regulations (1982). The Safety Officer is responsible for ensuring the 
Regulations are implemented and for identifying training needs.

2.10 Fire

1. The Director is responsible for ensuring that the staff receive adequate fire training and the nominated 
fire officers are designated in all Hampsey Ltd premises. The Director delegates these responsibilities to 
Senior Management.

2. In addition, the Company will nominate a Fire Officer (this may be the Safety Officer or someone external 
to the Company) who will: 

• Report and advise on the standard of fire safety in the Company’s premises and the standard of fire 
training of its staff.

• Undertake overall responsibility for fire training.

• Assist in the investigation of all fires in the Company’s premises and submit reports of such incidents.

2.11 Condemnation and Disposal of Equipment

1. Procedures for the condemnation and disposal of equipment are determined by the Director. Managers 
introducing new equipment should have equipment checked initially by the Safety Officer.

2.12 Food Hygiene

1. Those managers who have responsibility for food acquisition, storage, processing and serving and 
serving and hygiene training are responsible for ensuring that these functions are undertaken to the 
necessary legal standards. Any suspected outbreak of food poisoning or other unexplained and possibly 
food related incidents must be reported to the Safety Officer.

2.13 No Smoking on Company Premises

1. Hampsey Ltd policy is that there will be no smoking in any of its buildings. On site, smoking shall only be 
permitted in the designated smoking areas, identified by either the Main Contractor or Hampsey Ltd Site 
Management in lieu of direction from the Main Contractor. These rules also extend to e-cigarettes/vaping.

2.14 Control of Substances Hazardous to Health (C.O.S.H.H.)

1. The C.O.S.H.H. Regulations require the Company to identify those substances which are in use and 
which are hazardous to health (as legally defined) and to assess the risk of those substances. The 
company must also provide and use controls to prevent exposure to hazardous substances, maintain 
controls by monitoring exposure or by health surveillance of employees and provide information, 
instruction and training for employees on all these matters. The Safety Officer is responsible for 
implementing these Regulations.
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2. Where these substances cannot be avoided, appropriate P.P.E. will be provided to protect operatives 
from the hazards caused by such substances.

2.15 Computer Installations and Visual Display Units

1. All new computer installations must adhere to the British Standard Specifications and comply with the 
Health and Safety (Display Screen Equipment) Regulations (1992). All new employees operating such 
equipment are expected to read the Health and Safety Executive guidance entitled “Working with Display 
Screen Equipment”.

2.16 Control of Working Time

1. Hampsey Ltd is committed to the principles of the Working Time Regulations. No member of staff is 
expected to work more than 48 hours per week (including overtime) unless there are exceptional 
circumstances. Employees can choose to opt-out of this requirement; Hampsey can also request that the 
employee opt-out but the final decision rests with the employee.

2. All other requirements of the regulations e.g. in relation to breaks, night-workers etc. will be complied 
with.

2.17 Noise

1. Noise hazards are governed by The Control of Noise at Work Regulations (2005) (the Noise 
Regulations). The aim of the Noise Regulations is to protect workers from excessive noise that may 
permanently damage their hearing or cause them to suffer from tinnitus.

2. On-site, employees must wear the hearing protection provided and only operate in specified Hearing 
Protection Zones when the volume is 85db (daily or weekly average exposure).

3. Hampsey Ltd’s site management will monitor noise levels and will ensure that operatives have access to 
information and training where appropriate. Hampsey Ltd will also ensure that operatives have access to 
appropriate noise-protection P.P.E. to mitigate the hazards arising from exposure.

4. When noise levels on site appear high, a risk assessment will be carried out to aid in the mitigation of the 
potential hazards of loud noise exposure.

5. Where operatives work in environments with high levels of noise, health surveillance will take place over 
the duration of the works to ensure that individuals do not exceed particular levels — currently defined as 
87db after any mitigation of the noise such as through P.P.E. or other noise reduction methods.

2.18 Manual Handling

1. Hampsey Ltd will take all reasonable measures to avoid employees and operatives engaging in manual 
handling activities that may cause injury. Manual Handling Assessments will be carried out to help 
determine if the item is appropriate for manual handling.

2. Where manual handling is necessary, employees and operatives will bear the responsibility of knowing 
the limitations of weights and items that they can safely lift. Employees and operatives will not be forced 
to lift items they don’t feel comfortable lifting.

3. Where a task requires manual handling, training will be provided is appropriate and necessary to ensure 
that the operative can go about doing so safely.

4. Where applicable and appropriate, lifting aids will be used to prevent the need for employees and 
operatives to lift items manually.

2.19 Working at Height

1. Hampsey Ltd will follow the hierarchy of control when managing working at height — avoid, prevent, 
arrest. Where possible, working at height will be avoided, for example, by working on the ground.
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2. It may be appropriate to use ladders on-site to access elevated parts of the site. Means of access such 
as ladders will be inspected by the user beforehand with any issues reported to site management. 
Ladders will also be checked every time they are moved to a different area.

3. Where working at height cannot be avoided, operatives will have access to appropriate protection 
systems including, but not limited to, edge protection, toe-guards, fall arrest systems. Operatives who 
work at height will also be required to have undergone appropriate training which will also include the 
rescue of stranded operatives who’s fall may have been prevented by a fall arrest system.

4. All protection systems and access/egress points associated with working at height such as ladders and 
fall arrest systems should be checked by a competent individual at appropriate intervals such as before 
use or before work begins for the week to ensure that any defects are identified before they have a 
chance to cause injury.

2.20 Vibration

1. Vibration hazards are governed by The Control of Vibration at Work Regulations (2005) (the Vibration 
Regulations) and aim to protect workers from risks to health from vibration.

2. The Vibration Regulations stipulate that Hampsey Ltd should introduce technical and organisational 
measures to reduce exposure when an exposure action value of 2.5m/s2 is met. An exposure limit of 
5.0m/s2 should not be exceeded at all.

3. Hampsey Ltd site management will monitor vibration exposure of operatives on-site to ensure that they 
do not exceed un-safe levels. Records of exposure will be kept on-site and in electronic format.

4. Where the use of vibratory tools cannot be avoided, appropriate P.P.E. will be provided and guidance will 
be issued to the operative to aid in their ability to reduce their exposure to vibration.

2..21 Health and Safety and the Individual Employee

1. The Health and Safety at Work Act requires each employee ‘to take reasonable care for the Health and 
Safety of himself and of other persons who may be affected by their acts and omissions’ and co-operate 
with management to enable management to carry out their responsibilities under the Act. Employees 
have equal responsibility with the Company for Health and Safety at Work.

2. The refusal of any employee to meet their obligations will be regarded as a matter to be dealt with under 
the Disciplinary Procedure. In normal circumstances counselling of the employee should be sufficient. 
With a continuing problem, or where an employee leaves themselves or other employees open to risk or 
injury, it may be necessary to implement the formal stages of the Disciplinary Procedure.

2.22 C.D.M.

1. Hampsey Ltd will plan and manage our specified works to ensure that it is carried out without risks to 
health and safety. As a specialist sub-contractor, we will co-ordinate our works with the other contractors 
to ensure works progress as smoothly and safely as possible — in particular, we will comply with the 
directions issued by the Principal Contractor.

3.0 People Working on Company Premises Not Employed by the Company

3.1 Visitors and Members of the Public

1. Persons working in Hampsey Ltd premises who are employed by other organisations are expected to 
follow Company Health and Safety Policies with regard to the safety of Company employees, their own 
personal safety (and that of other parties such as the general public if appropriate) and their method of 
work. This responsibility will be included in contracts or working arrangements.

3.2 Visitors and Members of the Public
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1. The Company wishes to ensure that as far as is reasonably practicable, the Health, Safety and Welfare 
of visitors to Company establishments will be of the highest standard.

2. Any member of staff who notices persons acting in a way which would endanger other staff, should 
normally inform their Head of Department. If the danger is immediate, common sense must be used to 
give warning, call for assistance of give aid as necessary. It is equally important not to over-react to a 
situation.

3.3 Contractors

1. The Company wishes to ensure that as far as is reasonably practicable, the Health, Safety and Welfare 
of Contractors working in the Company’s establishments will be of the highest standards. In addition, 
Contractors and their employees have an obligation so far as is reasonably practicable to ensure all 
equipment, materials and premises under their control are safe and without risks to health.

2. Contractors must also observe the Company’s Fire Safety Procedures. These obligations will be drawn to 
the attention of the Contractors in the contract document issued to them. In addition, a Company 
Manager will be identified in the contract as having authority to stop the work of Contractors who are 
placing themselves, other staff or visitors at risk. Any member of staff who judges that there is a risk 
where contractors are working should inform their Manager immediately.

3. In tendering, Contractors will be asked to confirm they have a written Health, Safety and Welfare Policy. 
The Company’s Manager letting the contract will be responsible for monitoring the Health and Safety 
performance of the Contractor and the Contractor’s performance will be a factor in deciding whether or 
not to invite the Contractor to tender again.

4.0 Employee Responsibilities

1. Employee co-operation is required to ensure the successful implementation of Health and Safety 
measures and to protect themselves and others from potential hazards.

2. In order to maintain health and safety at work, employees must: 

• Use all protective equipment provided where appropriate.

• Work safely and efficiently at all times following procedures adopted by the Company

• Adhere to Company rules and procedures as defined by Management and Company Policies.

• Report incidents and hazards that have led, or may lead to injury or damage.

• Assist in the investigation of accidents in order to introduce measures to prevent reoccurrence.

This policy will be kept up to date, particularly as the business changes in nature and size. To ensure this, 
the policy and the way in which it is implemented will be reviewed annually.

Greg Hampsey
Managing Director
Hampsey Ltd

1st December 2021
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